
City of Kingston
New York 12401

PURCHASING DEPARTMENT

PO Box 1627 Tel: (845) 334-3943
Fax: (845 334-3944City Hall, 42}Broadway

February 17,2015

Dear Prospective Bidder:

Notice is hereby given that sealed proposals are sought and requested for the following:

Bid Opening Information

Name: Sodium Hypochlorite

Bid#: Kl5-07
Date: March 26,2015
Time: l1:00am
Place: 420 Broadway

Kingston, New York 1240I
Contact Person: Brian J. Woltman

IMPORTANT NOTICE - Bid Distribution:

The City of Kingston offrcially distributes bidding documents from the Purchasing Department at Kingston City
Hall or through the Hudson Valley Municipal Purchasing Group's Regional Bid Notification System. Copies of
bidding documents obtained from any other source are not considered official copies. Only those vendors who
obtain bidding documents from either the Purchasing Division Office or the Regional Bid Notification System
are guaranteed to receive addendum information, if such information is issued.

If you have obtained this document from a source other than the City of Kingston Purchasing
Department or the Empire State Purchasing Group Regional Bid Notification System, it is recommended
that you obtain an official copy.

BID PROCEDURE INFORMATION

Bids shall be submitted in sealed envelope addressed to:

City of Kingston Purchasing Department
420 Broadway
Kingston, New York 12401

On the face of said envelope the following information shall be included:

r)
2)

NAME AND ADDRESS OF BIDDER:
NAME OF BID:



No contractor to whom this contract is let, granted or awarded, shall assign, transfer, convey,
sublet, or otherwise dispose of same or of his right, title, and interest herein, including the
performance of this contract or the right to receive monies due or to become due, or of his power
to execute this without the prior written consent of the City of Kingston Purchasing Department.
In the event that the contractor shall without prior written consent assign, transfer, convey, sublet
or otherwise dispose of this contract or of his right, title and interest herein, including the
performance of this contract, or the right to receive monies due or to become due, or his power to
execute such contract to any other person or corporations, or upon receipt by the City of Kingston
of an attachment against the contractor, the city shall be relieved and discharged from any and all
liability and obligation growing out of such contract to such contractor, and the person or
corporation to which such contract shall have been assigned, his assignees, transfers or sublease
shall forfeit and lose all monies theretofore earned under this contract, except so much as may be
required to pay his employees.

Bidders shall be required to complete and return all theforms included in the
enclosed Bid Submission Package. Moreover, all bidders ure required to use the
Bid Price Sheet(s) to submit their actual bid amount(s). Bidders are permitted to
attach or include additionul materials to their bids.

Bidders shall be required to adhere to these guidelines hthen they include
udditional materials to theirformul bids. Attachments to bid submissions should
be typed on both sides of 8 %" x 11" paper. Pages should be paginated.

No bids should be submitted in plastic sleeves or spiral binders. IUusfiations may
be included. All plans are subject to City of Kingston approval. Oversized
drawings may be submitted, but must be accompanied by I %" x 11" sectionals
or reductions to I %" x 11'. No telegruphic orfacsimile propossls will be
accepted.

It is the bidder's responsibility to read the enclosed GENERAL CONDITIONS which outlines
bidding rules of the City of Kingston Purchasing Department.

Upon submission of bid, it is understood that the bidder has read, and fully understands, and will
comply with said GENERAL CONDITIONS.

Sincerely,

Brian J. Woltman
Purchasing Agent



CITY OF KINGSTON PURCHASING DEPARTMENT

GENERAL CONDITIONS

BIDS
l. Form of a proposal as issued by the City Senior Buyer shall be completely filled in ink or typing.No bid will be

accepted which contains any changes, additions, omissions or erasures, unless otherwise stated.

2. Bidders must submit with detailed specifications, circulars and all necessary data on items he proposes to furnish.
This information must show clearly that the item offered meets all detailed specifications herein. The Senior Buyer
reserves the right to reject any bid if its compliance with the specifications is not clearly evident. lf the item offered
differs from the provisions contained in these specifications such differences must be explained in detail, and bid will
receive careful consideration if such deviations do not depart from the intent of these specifications and are to the

best interests of the City of Kingston as interpreted by the Senior Buyer of the City of Kingston.
3. All prices quoted must be "per unit" as specified; e.g., do not quote "per case" when "per dozen" is requested;

otherwise bid may be rejected. 3

4. Bidders must insert the price per unit and the extensions against each item in his bid. In the event of a discrepancy

between the unit price and the extension, the unit price will govern. Prices shall be extended in decimals, not
fractions.
5. The prices submitted shall be exclusive of Federal and State taxes and must not include any tax for which the
bidder may claim exemption because of doing business with the city.
6. Prices shall be net, including transpoftation and delivery charges fully prepaid by the successful bidder to
destination indicated in the proposal. lf an award is made on any other basis, transportation charges must be prepaid

by the successful bidder and added to the invoice as a separate item. In any case, title shall not pass until items have
been delivered and accepted.

7. Where a bidder is requested to submit a bid on individual items and/or on a total srun or sums, the right is
reserved to award bids on individual items or on total sums.

8. All bids received after the time stated in the Notice to Bidders may not be considered and will be returned
unopened to the bidder. The bidder assurnes the risk of any delay in the mail or in handling of the mail by employees
of the City. Whether sent by mail or by means of personal delivery, the bidder assumes responsibility for having his
bid deposited on time at the place specified.
9. In all specifications, the words "or equal" are understood after each article giving manufacturer's name or catalog
reference, on any patented article. The decision ofthe Senior Buyer as to whether an alternate or substitution is in
fact "equal" shall be final. If bidding on items other than those specified, bidders must in every instance give the
trade designation of the article, manufacturer's name, and detailed specifications of an item he proposes to furnish.
Otherwise, bid will be construed as submitted on the identical item as specified.
10. No interpretation of the meaning of the specifications or other contract document will be made to the bidder
orally. Every request for such interpretation should be in writing, addressed to the Senior Buyer, not later than five
(5) days prior to the date fixed for the opening ofbids. Notice ofany and all such interpretations and any
supplemental instructions will be sent to all bidders of record by the Senior Buyer in the form of addenda to the
specifications. All addenda so issued shall become a part of the contract documents.
1 1. The submission of a bid will be construed to mean that the bidder is fully informed as to the extent and character
of the supplies, materials, or equipment required and a representation that the bidder can fumish the supplies,
materials, or equipment satisfactorily in complete compliance with the specifications.
12. If two or more bidders submit identical bids as to price, the decision of the Senior Buyer to award a conffact to
one such identical bidder shall be final. (General Municipal Law, g 103. subsection 1)

SAMPLES
13. Samples, when required, must be submitted strictly in accordance with instructions, otherwise, bid may not be
considered. If samples are requested subsequent to bid opening, they shall be delivered within ten (10) days of the
request, or as directed, for bid to have consideration. Samples must be furnished free of charge and must be
accompanied by descriptive memorandum invoices indicating if the bidder desires their return and speciffing the



address to which they are to be returned provided they have not been used or made useless by tests. Award samples

may be held for comparison with deliveries. The City will not be responsible for any samples destroyed or mutilated
by examination or testing. Samples shall be removed by the bidder at his expense. Samples not removed by the

bidder within fifteen (15) days after written notice to the bidder will be regarded as abandoned and the City shall

have the right to dispose of them as its own property.

AWARI)
14. The Senior Buyer for the City of Kingston reserves the right to waive any informality or to reject any and all
bids.
15. Awards will be made to the lowest responsible bidder, as will best promote the public interest, taking into
consideration the reliability of the bidder, the quality of the materials, equipment, or supplies to be fumished, their
conformity with the specifications, the purposes for which required, and the terms of delivery.
16. No contract hereunder shall, either in whole or in part, be assigned, transfened, conveyed, sublet or otherwise

disposed of to any other person, company or corporation unless approval is first obtained in writing from the City
Senior Buyer.
17. Should the successful bidder fail to meet a delivery date required by the specifications, the Ciry Senior Buyer
may at his discretion, cancel the order and terminate the contract. In any such event, the City will assume no

responsibility for any expense or loss to the successful bidder because of such cancellation or termination.
18. Should any material or equipment delivered fail to meet the specifications, the City Senior Buyer may, at his
discretion require the vendor in writing to replace the same with material or equipment which does meet the

specifications and, at the vendors expense, to remove the rejected material or equipment from wherever delivered or
stored and in the event that such proper replacement and removal is not made by the vendor within 30 days to cancel

the order and terminate the contract, in which event the City will assume no responsibility for any exp€nse or loss to
the vendor because of such cancellation or termination.
19. If the successful bidder fails to deliver within the time specified, or within reasonable time as interpreted by the

City, or fails to make replacement of rejected articles, when so requested, immediately or as directed by the Cify, the

City may purchase from other sources to take the place of the item rejected or not delivered. The City reserves the

right to authorize immediate purchase from other sources against rejections on any contract when necessary. On all
such purchases the successful bidder agrees to reimburse the City promptly for excess costs occasioned by such

purchases. Should the cost be less, the successful bidder shall have no claim to the difference. Such purchases will be

deducted from contract quantity.
20. A contract may be canceled at the successful bidder's expense upon non-performance of the contract.

DELIVERY
2l . Delivery must be made in accordance with the instructions to bidders and specif,rcations. If delivery instructions
do not appear on order, it will be interpreted to mean prompt delivery. The decision of the Senior Buyer as to
reasonable compliance with delivery terms shall be final.
22. The Senior Buyer will not accept any deliveries on Saturdays, Sundays, or legal holidays, except commodities
required for daily consumption or where the delivery is for an emergency.
23. ltems shall be securely and properly packaged for shipment, storage and stocking in shipping containers and

according to accepted commercial practice, without extra charge for packing cases, baling, or sacks.

24. The successful bidder shall be responsible for delivery of items in good condition at point of destination. He
shall file with the carrier all claims for breakage, imperfections, and other losses, which will be deducted from
invoices. The receiving department will note for the benefit of the successful bidder when packages are not received
in good condition. Cartons shall be labeled with the purchase order number, or a contract number, and the successful
bidders' name and a general statement of contents. Failure to comply with this condition shall be considered
sufficient reason for refusal to accept the goods.
25. Unless otherwise stated in the specifications, all items must be delivered into and placed at a point within the

building as directed by the shipping instructions or the Senior Buyer. The successful bidder will be required to
furnish proof of delivery in every instance.
26. Unloading and placement of equipment and furniture is the responsibility of the successful bidder, and the city
accepts no responsibility for unloading and placing of equipment. Any costs incurred due to the failure of the
successful bidder to comply with this requirement will be charged to him. No help for unloading will be provided by
the City, and suppliers should noti$ their truckers accordingly.



27. All deliveries shall be accompanied by delivery tickets or packing slips. Tickets shall contain the following
information for each item delivered:
Name of Successful Bidder
Contract Number and/or Purchase Order Number
Name of Article
Item Number (if applicable)

Quantity

INSTALLATION OF EQUIPMENT
28. The successful bidder shall clean up and remove all debris and rubbish resulting from his work from time as

required or directed. Upon completion of the work the premises shall be left in a neat, unobstructed condition, and
the buildings' broom cleaned, and everything in perfect repair and order. Old materials are the property of the
successful bidder unless otherwise specified.
29. Equipment, supplies, and materials shall be stored at the site only on the approval of the Senior Buyer and at the
bidder's risk. In general, such on-site storage should be avoided to prevent possible damage or loss of the material.
30. Work shall be progressed so as to cause the least inconvenience to the City and with proper consideration for the
rights of other successful bidders and workmen. The successful bidder shall keep in touch with the entire operation
and install his work promptly.
31. Bidders shall acquaint themselves with conditions to be found at the site and shall assume all responsibility for
placing and installing the equipment in the locations required.
32. Equipment for trade-in shall be dismantled by the successful bidder and removed at his expense. The condition
of the trade-in equipment at the time it is turned over to the successful bidder shall be the same as covered in the
specifications, except as affected by normal wear and tear from use up to the time of trade-in. All equipment is
represented simply "as is". Equipment is available for inspection only. At the delivery point listed for new
equipment, unless otherwise specified.

GUARANTEES BY THE SUCCESSFUL BIDDER
33. The successful bidder guarantees:

a.) His products against defective material or workmanship and to repair or replace any damages or marring
occasioned in transit.
b.) To furnish adequate protection from damage for all work and to repair damage of any kind for which he or his
workmen are responsible, to the building or equipment, to his own work, or to the work of other successful bidders.
c.) To carry adequate insurance to protect the City from loss in case of an accident, fire, theft, etc.
d.) That all deliveries will be equal to the accepted bid sample.
e.) That the equipments delivered is standard, new, latest model of a regular stock product or as required by the
specifications; also that no attachment or part has been substituted or applied contrary to the manufacturer's
recommendations and standard practice. Every unit delivered must be guaranteed against faulty material and
workmanship for a period of at least one year from date of delivery. If during this period such faults develop, the
successful bidder agrees to replace the unit or the part affected without cost to the City. Any merchandise provided
under the contract which is or becomes defective during the guarantee period shall be replaced by the successful
bidder free of charge with the specific understanding that all replacements shall carry the same guarantee as the
original equipment. The successful bidder shall make any such replacement immediately upon receiving notice from
the City.

SAVING CLAUSE
34. The successful bidder shall not be held responsible for any losses resulting if the fulfillment of the terms of the
contract shall be delayed or prevented by wars, acts ofpublic enemies, strikes, hres, floods, acts ofGod, or for any
other acts not within the control of the successful bidder and which by the exercise of reasonable diligence he is
unable to prevent.

GOVERNING LAWS & RULES
35. The Contractor shall comply with all the provisions of the laws of the City of Kingston, the State of New York
and of the United States of America which affect municipalities and municipal contracts, and more particularly the
Labor Law, the General Municipal Law, The Workman's Compensation Law, the Lien Law, personal Property Law,



State Unemployment Insurance Law, Federal Social Security Law, State, Local and Municipal Health Law, Rules
and Regulations, and any and all regulations promulgated by the State of New York and of amendments and
additions thereto, insofar as the same shall be applicable to any contract awarded hereunder with the same force and
effect as if set forth at length herein. The bidder's special attention is called to those laws which are set forth below:

36. Section 103-d of the General Municipal Law of the State of New York which reads as follows: "1. Every bid or proposal hereafter
made to a political subdivision of the state or any public department, agenay or official thereof where competitive bidding is required
by statute, rule, regulation or local law, for work or services performed or to be performed or goods sold or to be sold, shall contain the
following statement subscribed by the bidder and affrmed by such bidders as true under the penalties of perjury: Non-collusive
bidding certification.

a.) By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint
bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and belief;
1.) The prices in this bid have been arrived at independently without collusion, consultation, communication or agreement, for the
purpose of restricting competition, as to any matter relating to such prices with any other bidder with any competitor.
2.) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder
and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and
3.) No attempt has been made or will be made by the bidder to induce any other person, parlnership or corporation to submit or not to
submit a bid for the purpose of restricting competition.

b.) A bid shall not be considered for an award nor shall any award be made where (a) (l) (2) and (3) above have not been
complied with; provided however, that if in any case the bidder cannot make the foregoing certification, the bidder shall so state and
shall furnish with the bid a signed statement which sets forth in detail the reasons therefore. Where (a) (1) (2) and (3) above have not
been complied with, the bid shall not be considered for award nor shall any award be made unless the head of the purchasing unit of
the political subdivision, public department, agency or official thereof which the bid is made, or his design, determines that such
disclosure was not made for the purpose of restricting competition.
The fact that a bidder (a) has published price lists, rates or tariffs covering items being procured, (b) has informed prospective
customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same item to other
customers at the same prices being bid, does not constitute, without more, a disclosure within the meaning of subparagraph one (a).
Any bid hereafter made to any political subdivision of the state or any public department, agency or official thereof by a corporate
bidder for work or services performed or to be performed or goods sold or to be sold, where competitive bidding is required by
statute, rule, regulation, or local law, and where such bid contains the certification referred to in subdivision one ofthis section, shall
be deemed to have been authorized by the board ofdirectors ofthe bidder, and such authorization shall be deemed to include the
signing and submission of the bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the corporation.
37. All vendors must comply with provisions of the Toxic Waste Right To Know Law and provide the City with any and all
information as required by law.
All regularly manufactured stock electrical items must bear the label of the Underwriters' Laboratories, Inc.
38. Bids on equipment must be on standard new equipment, of latest model and in current production, unless otherwise specified. All
supplies, equipment, vehicles and materials must meet the provisions of the Occupational Safety and Health Act. (OSHA)
39. The form of non-collusion bidding certification following the form of a proposal must be executed by the bidder and submitted
with the proposal.
40. Bidders must complete attached City of Kingston forms which include Information Sheet and Vendor Reference Sheet. These
forms must be submitted with the proposal.
4l . Extension of Prices - Political subdivisions and districts and others authorized by law including certain nonprofit post secondary,
secondary, and elementary educational institutions may participate in contracts resulting from this bid. Upon request, non-city agencies
must furnish contractor (s) with the proper tax exemption certificate.
42.The City of Kingston may require the successful bidder to confirm in writing, within ten (10) days of the City's request, that said
bidder will perform the contract in accordance with its bid. The failure of the bidder to confirm may result in the cancellation of the
contract by the City in its sole discretion.



City of Kingston Purchasing Department
Bid#: Kl5-07

Sodium Hypochlorite
Thursday, March 26, 2015

11:00am

Brd Specifications

Overview:

The City of Kingston has an annual purchase requirement for approximately one hundred
and eighty (180) fifty five (55) gallon drums of Sodium Hypochlorite.

The two city departments that requisition Sodium Hypochlorite along with their delivery
addresses and approximate annual usage amounts are as follows:

City of Kingston
Wastewater Treatment Plant
91-129 East Strand
Kingston, NY 12401

140-160 Drums Annually

City of Kingston Parks and Recreation
Andretta Pool
Dietz Stadium
Kingston, NY 12401

36 Drums Annually

The successful bidder shall be required to include any and all delivery costs, and any
other fees within their bid price per drum. Any bid submitted that indicates any of the
following fees itemized below shall be automatically be REJECTED:

o Drum Deposit
o Pallet Deposit
. Drum Cleaning Fee
o Fuel Surcharge

City of Kingston personnel will put aside the empty drums at each location, and have
them available for the successful bidder's driver to pick up when they make subsequent
deliveries.

Award Period

The award period for this bid is one (1) year commencing on May 1,2015, and expiring
on April 30,2016.



City of Kingston Purchasing Department
Bid#: K15-07

Sodium Hypochlorite
Thursday, March 26, 2015

11 :00am

Assignment of Award/Subcontracting

City of Kingston bid awards may not be assigned, nor may any right, title or interest
therein be assigned, transferred, conveyed, sublet or disposed of without the prior written
consent of the City of Kingston Purchasing Agent.

Approximate Deliverv Schedules for Each Location

Wastewater Treatment Plant:

Approximately sixteen (16) drums ordered on a bi-monthly basis

Andretta Pool*:

As a seasonal operation with a limited storage space this location requires a more
frequent delivery schedule. A seasonal purchase order will be issued. The delivery
schedule for the pool is as follows:

Week of June 8th

Week of June 15th

Week of June 22nd

Week of June 29th
Week of July 6th
Week of July 13th

Week of July 20th

Week of July 27th
Week of August 3'd

Week of August 10th

Week of August iTtl'
Week of August 24th

3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums
3 Drums

*The preferred delivery day and time each week is Tuesday by 2:30pm; the successful
bidder shall be required to coordinate the specific delivery day for the Andretta Pool with
the staff of the Parks and Recreation Department; names of department contacts and
telephone numbers shall be provided along with the bid award.



City of Kingston Purchasing Department
Bid#: K15-07

Sodium Hypochlorite
Thursday, March 26, 2015

11 :00am

PLEASE RETURN THE FOLLOWING SHEETS
ONLY



City of Kingston Purchasing Department
Bid#: K15-07

Sodium Hypochlorite
Thursday, March 26, 2015

1f :00am

INFORMATION SHEET

NAME OF BIDDER

ADDRESS:

TYPE OF ENTITY: Corp.

LLC

If a non publicly owned Corporation: NAME OF CORPORATION:

List Principal Stockholders (holding over 50lo of outstanding shares)

Individual

LIST OFFICERS:

LIST DIRECTORS

DATE OF ORGANIZATION:

If a partnership
PARTNERS:

NAME OF PARTNERSHIP:

DATE OF ORGANIZATION:

* If the business is conducted under an assumed name, a copy of the certificate required
to be filed under the New York General Business Law must be attached.



BID#: K15-07

REFERENCE SHEET

All bidders will be required to complete this form providing three (3) references of past
performance. References should involve projects andlor service situations of similar size and
scope to this bid. References must have had dealings with the bidder within the last thirry-six
(36) months. The City reserves the right to contact any or all of the references supplied for an
evaluation of past performance in order to establish the responsibility of the bidder before the
actual award of the bid and/or contract. Completion of the reference form is required.

If references have been filed with the City of Kingston Purchasing Department during the last
twelve (12) months, it will not be necessary to complete this form. Indicate filing date on the line
provided.

BIDDER'S NAME:

DATE FILED:

Bidder's Address:

Reference's Name:

Address:

Telephone:

Reference's Name:

Contact Person:

Address

Telephone:

Reference's Name

Contact Person:

Address:

Telephone Contact Person:



Bid#: K15-07

CITY OF KINGSTON PURCHASING DEPARTMENT

NON-COLLUSIVE BIDDING CERTIFICATION

In accordance with the provisions of Section 103-D of the New York State General
Municipal Law as amended, the following "Non-Collusive Bidding Certification" is and shall
become apart of this proposal:

A. By submission of this bid, each bidder and each person signing on behalf of any bidder
certifies, and, in the case of a joint bid, each party thereto certifies as to its own organization,
under a penalty of perjury, that to the best of his knowledge and belief;

1. The prices in this bid have been arrived at independently without collusion, consultation,
communication, or agreement, for the pu{pose of restricting competition, as to any matter relating
to such prices with any other bidder or with any competitor;

2. Unless otherwise required by law, the prices which have been quoted in this bid have not
been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior
to openings, directly or indirectly, to any other bidder or to any competitor;

3. No attempt has been made or will be made by the bidder to induce any other person,
partnership, or corporation to submit or not to submit a bid for the purpose of restriction of
competition.

Authorized Signature

Title

Company Name

Name of Bid

Date of Opening



City of Kingston Purchasing Department
Bid#: K15-07

Sodium Hypochlorite
Thursday, March 26, 2015

11 :00am

Bid Price Sheet
Sodium Hypochlorite

Bid price for 55 Gallon Drums of Sodium Hypochlorite delivered to the locations indicated in the
bid specification, and in accordance with the quantities, and conditions described in the bid
specification.

The award Period for this bid is one (1) year commencing on May 1,2015, and expiring on
April30,2016.

delivered price per drum.

Signature

Bidder Information

Company Name

Address:

Telephone:

Contact Person:


